
Setting Up A Memorial Ambassador Page  

1. After visiting www.avdlm.org/FriendsAskingFriends, select the page appropriate for your affiliation (ie. VSO 

affiliation, military branch or generic event ς top link) 

2. Once you select the appropriate event page, the next screen will show the logo for AVDLM as well as the sub 

group (if it is available) and the total raised for the subgroup from all participants.  An example is below.   

 
 

Below the logos you will see the following static information.  Click ΨwŜƎƛǎǘŜǊ IŜǊŜΩ ǘƻ ƎŜǘ ǎǘŀǊǘŜŘΦ 

 

http://www.avdlm.org/FriendsAskingFriends


3. You are now on the main set-up page.  You will be asked to set up a username and password, make a personal 

donation to their page and finally choose a fundraising goal.   

*   This information is for AVDLM only and will not be shared.   

** If you want to set up multiple pages, you will use the same username/password and click the autofill link at 

the top of the screen.  Click Ψ/ontinueΩ to move to the next screen. 

 

 
 



4. If a donation was made, the next screen will ask for credit card and billing information.  Click on ΨContinueΩ 

button.  The event confirmation, as well as a donation confirmation, will appear similar to the image below.  

Click Continue once again. 

 
 

5. You have now ŀǊǊƛǾŜŘ ŀǘ ǘƘŜ Ψaȅ IvΩ ǇŀƎŜΦ  ¢Ƙƛǎ ƛǎ ǿƘŜǊŜ ȅƻǳ ǿƛƭƭ ōǳƛƭŘ ȅƻǳǊ ǿŜōǎƛǘŜ ōŜŦƻǊŜ Ŝ-mailing friends 

and family.  The basic website, using preset text as shown in the next several images, takes about 2-5 minutes 

to set up.  I will include examples of personalized text and highlight the areas that can be changed.  Should you 

choose to personalize any or all areas available, the website could take up to 30 minutes to set up.  Keep in 

mind that you can stop and come back to this page at any time. 

 

This HQ page is only for you.  Your friends and family will only see the end results and the donation form.  A 

printable PDF donation form is available for donors not willing to submit credit card information online.  The 

PDF form will include the event participants name so that we know whom to credit for the donation. 



 
 

6. /ƭƛŎƪƛƴƎ ǘƘŜ Ψ{ǘŀǊǘ ƘŜǊŜΗΩ ƭƛƴƪ ŀǎ ǎŜŜƴ ŀōƻǾŜ ƻŦŦŜǊǎ ǎƻƳŜ ǉǳƛŎƪ ǘƛǇǎ ƻƴ Ƙƻǿ ǘƻ ǎŜǘ ǳǇ ȅƻǳǊ ǇŀƎŜΦ  CǊƻƳ ǘƘƛǎ ǇŀƎŜ 

you can change your goal, view reports, send e-mails, check on donations received, etc.  For starters, you will 

ǿŀƴǘ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψaȅ ²ŜōǇŀƎŜΩ ǘŀō ŀǘ ǘƘŜ ǘƻǇΦ 

7. Below is the main page for your website.  You can change the Header/Welcome text, the caption under the 

image (the image can change to the AVDLM PSA or to a personalized picture), you can select from several 

options of page text (see the second image for the text box), you can change the background theme and 

preview your page. 

 



 
 

8. There are many images to choose from for your homepage image (see some examples below).  Should you 

choose to upload your own image, make sure the file size is 50KB or smaller.   If you use Microsoft Office 

Picture Manager, there is an Edit option that allows you to compress an image for a web page.  Save the image 

with a new name to avoid overriding your original high res image. 

 
 

 

 



9. hƴŎŜ ȅƻǳΩǾŜ ǎŜǘ ǳǇ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ǇŀƎŜΣ ǎŜƭŜŎǘ ǘƘŜ 9-mail tab to move to the next step.  Here you will be able 

to upload e-mail addresses from multiple e-mail accounts or even from a .CSV file (this is similar to an Excel 

ŦƛƭŜύΦ  LŦ ȅƻǳ ƘŀǾŜ ŀƴ 9ȄŎŜƭ ŦƛƭŜ ƻŦ ŎƻƴǘŀŎǘǎ ǎƛƳǇƭȅ ƻǇŜƴ ƛǘΣ ǎŜƭŜŎǘ Ψ{ŀǾŜ !ǎΧΩ ŀƴŘ ŎƘŀƴƎŜ ǘƘŜ CƛƭŜ ¢ȅǇŜ ǘƻ /SV.   

 

Additionally, from this page you can create a link to your Facebook and Twitter accounts.  You can also 

customize the subject and text of your e-ƳŀƛƭΦ  ϝϝ LŦ ȅƻǳ ŀŘŘ ŎǳǎǘƻƳƛȊŜŘ ǘŜȄǘΣ ōŜ ǎǳǊŜ ǘƻ ŎƭƛŎƪ ǘƘŜ Ψ{ŀǾŜ !ǎΩ ƭƛƴƪ 

and name your message so that you do not need to re-write your e-mail when you return to contact additional 

friends/family. ** 

 
 

¢ƘŜ ΨIƛƎƘƭƛƎƘǘŜŘ aŜǎǎŀƎŜΩ ǎƘƻǿǎ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ȅƻǳǊ Ŝ-mail.  Suggestion: An appropriate quote or one-liner 

from you would be important in this space.  

 



10. !ǘ ǘƘƛǎ Ǉƻƛƴǘ ȅƻǳǊ ōŀǎƛŎ ǇŀƎŜ ƛǎ ŎƻƳǇƭŜǘŜΦ  {ŜƭŜŎǘ ΨtǊŜǾƛŜǿ 9-ƳŀƛƭΩ ǘƻ ōŜ ǎǳǊŜ ȅƻǳ ŀǊŜ satisfied with the 

ƳŜǎǎŀƎŜΣ ǘƘŜƴ ǎŜƭŜŎǘ Ψ{ŜƴŘ 9-ƳŀƛƭΦΩ  .Ŝƭƻǿ ŀǊŜ ǎƻƳŜ ŀŘŘƛǘƛƻƴŀƭ ǇŀƎŜǎ ǘƻ ǎŜŜ ǇŜǊǎƻƴŀƭƛȊŀǘƛƻƴ ƻǇǘƛƻƴǎΦ  Notice 

the new Template name below and see the preview of what the e-mail should look like. 

 
 

 
 

 

 



11. If you select the Tools menu, you will see a link to your PDF donation form.  Feel free to print these out and 

carry a few with you in case you come across a friend or colleague who would prefer to give with a check (your 

friends will see this option when they receive their e-mail and click to your web page). 

 
 

12. The ΨCommunityΩ tab allows those who want to leave a general message or post a question to do so; however, 

this is a public bulletin board, so anyone with a web page can read a post made here.  Do not post messages 

for friends.   

13. The ΨGadgetsΩ tab allows those with their own website, blog spot or other such online forum to add links to 

their sites showing how close they are to reaching their fundraising goal or to highlight the honor roll of 

donors to their web page. 

 



14. One personalized homepage example ς notice the link just below the thermometer (to print a donation form).  

Also take note of the caption under the picture, both have been changed.  Lastly, the final paragraph (2nd 

ƛƳŀƎŜύ ǿŀǎ ǇŜǊǎƻƴŀƭƛȊŜŘ ǘƻ ǊŜŦƭŜŎǘ ǘƘƛǎ ΨŘƻƴƻǊǎΩ ǿƻǊŘǎ ŀƴŘ ŀ ǿŀƭƭǇŀǇŜǊ ǘheme was added to the page. 

 

 
 

 

 

 



Additional examples taken from our many event pages and showcasing various background possibilities as 

well as image options.  As donors contribute to your page, they have the option of allowing their name to 

scroll in the honor roll that appears on your page. 

 
 

 
 

 


